Position:
Executive Director

Reports to: Executive Board 
General Duties

· Responsible for budgeting and compliance of National Pork Board funds. 
· Administrative staff executive.

· Responsible for efficient and effective conduct of affairs for the SDPPC board of Directors.

· Execute missions, goals, policies and objectives of SDPPC.

· Offers new ideas or procedures to committees/board of directors for development.

· Works with staff and producers with a positive teamwork approach.

· Represent SDPPC with membership, industrial leaders, governmental officials and the general public to enhance a positive image of the organization and the pork industry.

· Serve as staff liaison to Executive Board, Executive Committee, Finance/Budget Committee, Membership Committee, Production/Sustainability Committee, Nominating Committee, Public Policy Committee and Personnel Committee.
· Hires, develops and coordinates evaluation and direction of the SDPPC staff.  
· Oversee all programs and activities of SDPPC.

Specific Responsibilities

· Fulfills and completes the program of work within budget guidelines as directed by the executive board.
· Coordinates SDPPC policies and programs, as needed with the National Pork Producers Council and the National Pork Board.
· Serves as an ex-officio, non-voting member of the executive board as Secretary/Treasurer; assures board compliance with SDPPC by-laws and Articles of Incorporation and keeps an accurate record of SDPPC business for permanent files as outlined in the SDPPC Operations Manual.  Assures necessary preparation and follow up actions are completed from meetings of the Executive board and committees.

· Responsible for submission of an Annual USDA budget to the National Pork Board and working with a third-party accounting firm to provide a yearend report and annual audit to the National Pork Board.

· Serve as the South Dakota State Compliance officer to enforce and oversee the remittance of checkoff funds for all pork producers in accordance with the Pork Act of 1985.

· Retains current working knowledge of all SDPPC committees.  
· Responsible for record-keeping of Board meetings and committees through accurate meeting minutes and follow through on decisions by implementing the respective Committee or Executive Board actions.
· Implements necessary procedures as determined by the President and/or the Executive Board in support of overall goals of the SDPPC.

· Responsible for implementation of the plan of work and budget for the assigned committees; Executive Board, Executive Committee, Finance/Budget Committee, Nominating Committee, Public Policy Committee, Personnel Committee, Annual Meeting and Trade Show Committee, Demand Enhancement Committee and Production and Sustainability Committee.
· Provides superior examples of excellent work ethic for coworkers and conducts weekly staff meetings to coordinate efforts between all staff members.
· Identifies, develops, and helps with implementation of long-range strategic plans for the SDPPC executive board.

· Provide staff assistance as requested to all committees and task forces of SDPPC.

· Serve as spokesperson for industry and producers to governmental officials at the local, state, and national levels with a professional, positive image in support of all goals and objectives of SDPPC.

· Responsible for contractual arrangement between lobbyists and / or lobbying firm.  Maintain regular communications with lobbyists throughout the session and during the entire year.
· Must demonstrate fiscal responsibility of the SDPPC including signing checks and gift certificates.  Manage staff salaries, payroll and benefits.
· Recruit and hire staff and support personnel based on SDPPC needs and guidelines.  Evaluations, terminations, or promotions of staff recommendations are submitted to the personnel committee.

· Authorize and execute contracts and commitments as recommended by the President, executive board or established policy, assuring that all funds and physical assets and property of SDPPC are safeguarded and maintained.

· Report to and update personnel committee of staffing issues in a timely manner.  Responsible to the personnel committee and executive board for efficient and effective administrative office staff and productivity.

· Establish regular communication with the President, officers, executive board, and committee chairmen.  Maintain contact with local organizations and the general membership to the greatest degree possible.

· Attendance at meetings of the National Pork Producers Council and National Pork Board are highly recommended.
· Attendance of state agriculture related meetings such as Ag Unity, ADRDL Advisory committee and other agricultural organizations. Build coalitions with other organizations that have similar goals and objectives.
· Responsible for obtaining new SDPPC - SIP memberships and retaining existing SIP members.
· Maintain and uphold the traditions of the South Dakota Pork Booth at the South Dakota State Fair.

Qualifications


Education

· Bachelor’s degree with business administration, agriculture, or related applicable degree.

· Agriculture emphasis with course works in management, business, or communications helpful.

Special Skills

· Human resources management.

· Ability to work effectively with people.
· Superior organizational skills required.

· Excellent verbal and written communications skills are essential.

· Experience in people and resource management.

· Effectively work as a team leader with coworkers

· Experience with administrative/management and work in a supervisory role.

Salary/Benefits


As outlined in the personnel manual.

General Comments

This position will demand much time and energy to be successful.  It also requires use of your personal vehicle for council business.  The SDPPC is a large, single commodity group in the state of South Dakota.  If you join our staff all efforts will be made to make this employment opportunity an enjoyable experience.

